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February 2, 2026
Dear Clients:

2025 Personal Income Tax Return Preparation

Tax season is upon us again. In preparation, we have enclosed a checklist of the items normally required for
the completion of your returns. Please check the list to ensure that no information is omitted. Although the list
is comprehensive, it may not cover all possible situations.

We also wish to take this opportunity to summarize the terms of our engagement to prepare your personal
income tax return for 2025 in the attached engagement letter. By submitting your documents to us, you have
agreed to these terms.

Please note that you are responsible for the information in your return. Therefore, it is your responsibility to
ensure that all the information provided for the preparation of your return is true, complete and accurate.
Please retain all the necessary written support and documentation for that information, should it be required by
Canada Revenue Agency (CRA) for examination at a later date.

The deadline for filing and paying your return is April 30, 2026 (June 15, 2026 for self-employed
individuals; taxes are still due by April 30, 2025). However, do not forward your information to us prior to
March 1 unless you are sure that you have received all the required tax information slips. If you have not
received your tax return for signing by April 20, 2026, contact us immediately.

This year we are asking you to scan and upload all your documents to our web portal (go to
https://www.impactcpas.ca then click on “My Account”). When your returns are completed, we will notify you
by email to retrieve your returns from the portal. Please ensure that you review your return carefully before
you sign it, and scan back to us via the portal. Please advise us if alternative arrangements are required.

We will electronically file your returns to CRA unless a paper return is required. A notice of assessment should
be sent to you within one (1) month of filing. If you do not receive an assessment within three (3) months or if
the assessment does not agree with your filing, please contact us for follow-up.

Should you have any questions, please contact us as soon as possible.

Yours truly,

IMPACT CPA LLP

ﬁAMLTCPA LLP
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